How to connect to: TECTONIC Webmail

I) Open your web browser.

2) Type the following in the address bar
https://outlook.office365.com Outlook

a. PLEASE NOTE “HTTPS” IS REQUIRED

B Microsoft

3) You will then input the following information: g

to continue to Outlock b

ke
a. Use Outlook Web Access Light (You Can et o e Outlook
Leave Unchecked)
i. Email or Phone: enter your sl e @
TECTONIC email fiea
ii. PASSWORD: )’OUI" teCtOI’liC " Enter password
password. (this is case sensitive) 1

2% Microsoft

« [YourEmail] @tectonicengineering.com

‘3-355 word

Forgot my password

4) The first time you logon you will see this screen.
Please click on “Next”.

Outlook

BS Microsoft
[YourEmail] @tectonicengineering.com

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

5) You will now need to enter at least one form of
account signing  verification to  prevent
unauthorized access to your Tectonic account. don't lose access to your account!

Please choose from either a: To make sure you can reset your password, we need to collect some info so we can verify who you are. We
a. mobile phone won't use this to spam you - just to keep your account more secure. You'll need to set up at least 1 of the

options below.
b. personal email

o Authentication Phone is not configured. Set it up now

oAu:hant\can:n Email is not configured. Set it up now

looks good cancel
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6) Regardless of which account authentication
method you enter you will receive a verification

code. | |
a. Please enter the code and validate it. don't lose access to your account!
7) Once validated click on "Looks gOOd”. Please verify your authentication phone number below.
Authentication phone
United States (+1) ~
8455551212

text me call me

8) You may see a screen like this one.
a. If you do then click on “Yes”.

b. If you don’t continue to step #9. O utl OOk

B® Microsoft

[YourEmail] @tectonicengineering.com

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

D Daon't show this again

No Yes

9) You should now see the inbox.

-END-
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